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Thank you for expressing an interest in being a chaperone volunteer for the Fleming Island Golden Eagle Band.  The support and assistance of parent chaperones is necessary to the success of the band’s various activities.  While our most important duty is to ensure that our kids are safe, there are additional responsibilities that must be fulfilled in order for the game or event to be a total success.

Be aware that as a chaperone your actions reflect upon the band as well as the school, and our school district.  Please review the following guidelines and don’t hesitate to ask  if you have any questions.

Thank you,

Sheryl Sweet

Chaperone Chairperson – 2009/2010

PURPOSE:  Provide assistance to the band director in travel, at football games, and for performances/contests.

The ultimate decisions for the band are to be made by the Band Director.  All discipline is to be handled by the Band Director and/or her staff.  If you have a problem with a student or situation, take the issue to your Chaperone Chairperson.  If it cannot be resolved, the Chairperson will take it to the Band Director.

CHAIN OF COMMAND:
a. For Instructions

1. The director/instructors will inform the Chaperone Chairperson.

2. The Chaperone Chairperson will inform the rest of the chaperones.

b. For Problems

1. The chaperones inform the Chaperone Chairperson.

2. The Chaperone Chairperson informs the director/instructors.

CHAPERONE SELECTION:

a. Parents fill out information on sign-up sheets.

b. When there are more sign-ups than space available, the slots will be filled using the following criteria.

1. Participation in other band booster activities such as meetings and concessions.  Among this group, senior parents will receive priority.

c. Attend chaperone training meeting.

GENERAL DUTIES AND RESPONSIBILITIES:

a. Plan on arriving at least 15 minutes prior to the time set for the band members to arrive.  This time is provided to the kids by the staff and is posted on the band website.  We will have a quick meeting to organize job assignments and to hand out nametags.

b. **  All chaperones will be required to buy a “chaperone” shirt. **  These will be ordered before the end of the 2009/2010 season.  Until they are available you will need to wear a FI shirt, or our school colors.

c. Preparing and serving water to the band during games.

d. Assisting with uniforms and plumes.

e. Escorting students to and from bathrooms.

f. If you see inappropriate behavior, remind the band member of his or her responsibility to behave properly.

g. Securing stands while band is seated and when on break.  Don’t hesitate to ask someone who he or she is if you see someone you do not recognize in the band area.

h. Chaperone common area around concession stands while band is on break to ensure that they do not get in any trouble and prevent them from being harassed.

i. Help move pit equipment to and from the field.

j. Distribute and collect rain ponchos when necessary.

k. Chaperone bus travel, take roll, etc.

l. 4 Chaperones will be in charge of carrying the supply bags. Be familiar with the contents.  A list is in the front of each bag.  For liability reasons, the Chaperone Chairperson has the students medical release forms in their possession and will dispense all medications.  Parents must be called in order to dispense Tylenol and Advil.

FOOTBALL GAMES:

a. Ten chaperones will be needed for home games.

b. Typically 12 chaperones will be needed for away trips.  There will be 3-4 chaperones per bus (depending on seating availability) and will be divided up between bus numbers 2, 3, and 4.  Mrs. Rys, chaperone chairman and staff will be on bus #1.  Each bus holds 44 people.  Students will need to sit two per seat for everyone to fit. See section on Bus Trips for more info.

c. All chaperones for each away event must ride the bus.

d. Only assigned chaperones will enter with the band to the stadium.

e. Make sure plumes and ponchos, coolers and cups are taken to the stands.

f. 1 or 2 chaperones will be needed each game to get ice and water for three 5-gallon coolers for distribution to the band during the game. Cups (enough for band students and chaperones) will also need to be packed on the trailer with the coolers. (Arrive 30 mins early.)  Chaperones will start preparing water in cups for students when 2 mins are left on the 1st quarter clock.  After the 1st song in the 2nd quarter, water will be distributed.  Cups will be collected immediately after students are finished drinking.

g. One chaperone will be needed at each home game to rope off area in stands prior to the band arrival. (Arrive 30 mins early.)

h. Accompany students to bathroom.

i. Students may not use cell phones in the stands.

j. Plumes will be attached and taken off only by chaperones.  (Not students)  This will be done depending on performance time.

k. Halftime Assistance and Break Time

· If requested by the Logistics Chairman, assist with the set up of drum major ladders, percussion instruments, and other equipment as needed.

· Secure student’s belongings in the stands.  Keep spectators from crossing through the assigned band area.  VERY IMPORTANT.

· When 2 minutes are remaining on the 3rd quarter clock, assist in reminding the students they need to be back in the stands before the 4th quarter clock starts.

l. Show good sportsmanship at the football game.  We are representing FIHS, and providing role models for the students, and sitting with out-of-town guests.

m. Food cannot be consumed in the stands when the students are present.  Chaperones may eat in the stands when the students are on break – but not near the instruments.

n. Return nametag to Chaperone Chairman at the beginning of the 4th quarter.

o. Following the game, assist in moving the band back to the band room or the trailer (away games); encourage them to get their equipment put away quickly.

p. Make sure stands in band area is free of trash, and pick up any left items.

q. Bring all raincoats, coolers, and ropes back to the band room or trailer.

BUS TRIPS: 

a. One chaperone on each bus will exchange cell phone numbers with the Chaperone Chairman and keep it ON at all times on the trip.

b. On all trips every band member is required to travel to and from the destination with the band on the prescribed transportation provided.  The exception to this is that parents may pick up their student after the event is over.  The parent must give the bus chaperone leader a written note prior to the trip stating that they are taking their student.  Students may not ride with friends or non-family members.

c. There will be 1 assigned chaperone leader for each bus to take roll before we leave any site and report attendance to the Chaperone Chairman who will in turn report attendance to the Band Director.  As students board the buses, stand near the door (either outside or inside the bus) to take roll.  You will have a clipboard with a list of students to check off.  Make sure to tape the Bus # sign on the bottom of the folding door, and remember to remove it at the end of the event.  No one leaves until every student is accounted for.  All buses leave together, and take the same route.

d. Chaperones will split up on the bus.  At least 1 sitting in rear, middle, and front of bus.

e. Students will remain seated and facing forward while the bus is in motion.

f. Band members will use their speaking voice when on the bus.

g. No food, gum or drink (other than bottled water) is allowed on the bus.

h. There is no playing of instruments on the bus.  (Including drumsticks and mallets.)

i. Profanity is not a part of the Golden Eagle Band Program. (Students or Adults.) 

j. No PDA’S (Public Displays of Affection).  If you feel it’s inappropriate, do not hesitate to talk to them.

k. Nothing outside the bus windows at any time.

l. Movies need to be approved by the Band Director. 

m. Only assigned chaperones and staff may accompany the band into the event.

n. Expect appropriate student behavior as explained in the Golden Eagle Band Handbook.  Found on www.fiband.com website.

o. Supervise changing of clothing when necessary.  Students must never be in “underwear”.  Uniforms will be worn over shirts and shorts, etc.

p. Move uncooperative student(s) to the front of the bus.  If the situation needs immediate attention, call the Band Chaperone Chairman on the cell phone who will in turn contact the Band Director.

q. Upon arrival at the school, remind students to clean up their area, close windows, and take everything with them.  When the bus is empty, double check windows, floors, and seats for trash and any items left behind.

AWAY COMPETITIONS:

All of the above items for Bus Trips pertain to competitions.  The main difference is the length of time you are on-duty.  Be available to assist the Band Director and her staff as needed.  During the show, you may go into the stadium to watch the competition unless you’ve been otherwise directed to help with equipment.  

Students may need to be reminded not to talk or comment loudly while another band is performing.  Negative comments are not appropriate.  We take great pride in Fleming Island High School and want the students to exhibit respectful behavior at ALL times.

Departure from a competition site can be delayed due to a staff meeting with the Judges.  This is a good time to make any last minute (monitored) trips to the restroom.  

CHAPERONE DO’S AND DON’TS:
· Give positive support to the group, especially after a performance.

· Be consistent with the rules and regulations of the group.

· Show a good example at all times.

· Do not complain in front of the students.

· Do not drink alcohol, smoke, or use improper language.

· Do not give information to students if you are not sure it is correct.

Any exceptions to these rules are at the sole discretion of the Band Director.  Please support and encourage our Director. She is a dedicated individual who has worked hard to make the event possible for the students.   
PAGE  
6

